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00 00paGoTKe H 3alIMTE NEPCOHAIBHBIX JAHHBIX PaGOTHHKOB

. ATHUHCKOE



1. OBIIME IIOJIOXKEHM S

1.1. Hacrosmee ITonoxenue YCTaHABIIMBACT NOPANOK IONyYEeHHS, y4eTa, 0OpaGOTKH,
HAKOIICHUS M XPaHEHHS JIOKYMEHTOB, COIEPIKAIAX CBE/ICHHUS, OTHECEHHBIE K MEpPCOHATbHBIM
J@HHBIM DPAOOTHHUKOB MyHHLMIAIBHOTO YUpPEKIEHHS AOTOTHHUTEIIFHOIO 00pa30BaHUS «IETCKO-
fOHOIIECKas CIOPTUBHAS IIKOJIA» TOPOACKOro okpyra «Iloceox ATHHCKOS) (manee-Yupexnenue).
ITox pabotaukamu noxpasymesaroTcs JIHNa, 3AKTI0IUBIINE TPYAOBOR TOTOBOP ¢ YUpekIeHHEM.

1.2. O6paboTka IepCOHANBHBIX NAHHBIX PabOTHUKOB OCYIIECTBISETCS HCKITIOUHTENLHO B
IeIX oOecHedeHns: CoBNIONCHNUS 3aKOHOB M HHBIX HOPMaTHBHBIX IPABOBBIX aKTOB, COMEHCTBHS
PabOTHHKAM B TPYyIOyCTpOHCTBE, HOJy4eHUH 00pa3oBaHUsI M NIPOABIDKEHUH I10 ciyx6e, 3aluTh
[ICPCOHANBPHBIX JNAHHBIX DPAOOTHUKOB YUPEXKICHHS OT HECaHKIIHOHUPOBAHHOTO JIOCTYNIA W
pasriamenus. I[lepconanbHble faHHEIE BCETna SBISIOTCS KOH(HIEHIMATBHOMN, CTPOTo 0XpaHIEMOi
uHbOpManueH.

1.3. OcuoBanuem mis pa3paboTku Hactosmero ITONOKEHHS SBISIOTCS Koncrurymus
Poccumiickoit ®eneparnuu, TpynoBo#i komekec Poccwmiickoii OQenepanuu, Apyrue AedcTBYIONIHE
HOpMAaTHBHbIC NPaBOBBIC akThl Poccuiickoit ®eneparium.

1.4. Hacrosnee TMonoxeHue 1 HU3MeHEHHS K HEMY YTBEPXKIAIOTCSI TUPEKTOPOM YupexIeHus
M BBOMATCA [pUKasoM 10 VYdpexneHuo. Bce paGoTHmku VupexneHus NOMKHBI GBITH
O3HaKOMJICHBI IIOJ POCIUCE C NaHHBIM [T0J10)KeHIeM U H3MEHEHIAMM K HEMY.

2. OCHOBHBIE IIOHATHA. COCTAB ITEPCOHAJILHBIX HAHHBIX PABOTHHKA

2.1. JIns neneii nacrosmero [Tomoxenust HCIIOJIB3YIOTCS CIIENYIONTHE OCHOBHBIE [TOHITHS:

[ICPCOHANLHBIC JIaHHBIC - J00as MHAOPMAIHs, OTHOCAIASCS K IpsIMO MM KOCBEHHO
OIPE/CTICHHOMY UJTH ONIPELEIIAEMOMY (PH3HIECKOMY JIHLLY (CYOBEKTy mepCOHANBHEIX JaHHbIX) (1. 1
cT. 3 @enepanbHOro 3akona or 27.07.2006 N 152-®3);

00paboTKa IEpCOHANBHBIX JAHHBIX paboTHHKa - m06Goe jeiicTBHE (omepanus) wunm
COBOKYIHOCTB JeiicTBUH (omeparimii), coBepIIaeMeIx ¢ HCIIOTTb30BAHUEM CPEJICTB aBTOMATH3AIIUA
WK O€3 HCIOJB30BAHHUS TAKHX CPEICTB C NEPCOHANBHBIMA NaHHBIMH, BKIIOYas cOOp, 3amuch,
CHCTEMATH3alMIO, HAKOIUICHHE, XPaHEHWE, YTOYHEHHE (oGHOBNEHKE, H3MeHeHNME), U3BJICUCHHE,
UCIIONB30BaHKE, Ilepenady (pacmpoCTpaHEHHe, IIpEeIOCTaBIEHUE, JOCTYI), O6e3THYNBaHHE,
OTOKMpOBaHKe, ynaneHne, YHHUTOKEHHE TIEPCOHANBHBIX NaHHBIX (1. 3 cT. 3 DenepanpHOro 3aKoHa
ot 27.07.2006 N 152-®3); ;

PacrpoCTpaHeHHE MNEPCOHANBHBIX NAHHEIX - JeHCTBHS, HalpaBJICHHBIE Ha pPAacKPHITHE
[ICPCOHATIBHBIX JAHHBIX pPabOTHUKOB HCONPEACICHHOMY Kpyry ymi (. 5 cr. 3 ®enepansHoro
3aKoHa ot 27.07.2006 N 152-03);

IIPCAOCTABNICHUE MEPCOHANBHBIX JAHHBIX - J€HCTBHS, HallpaBJICHHBIE Ha pPacKphITHE
TICPCOHANEHBIX TAHHBIX PaGOTHHKOB OIpPEAENEHHOMY JHIYy WA OIPEASICHHOMY Kpyry jmi (II. 6
ct. 3 @enepansHOro 3akona ot 27.07.2006 N 152-®3);

OJIOKMpOBAHHE  TEPCOHANBHBIX  MAHHBIX - BPECMCHHOE  IIpeKpalieHHe 00paboTKu
TICPCOHATLHEIX NaHHBIX PAOOTHHUKOB (32 HCKIOUECHHEM CITyYaeB, eCiIH 00paboTka HeoOXOomMMa TSt
YTOIHEHHU IIEPCOHANBHBIX JAHHBIX) (11. 7 cT. 3 MefepalIbHOro 3aKoHa OT 27.07.2006 N 152-@3);

YHUMTOXCHHE II€PCOHANBHBIX NAHHBIX - NEUCTBHS, B pe3ynbTaTe KOTOPBIX CTAHOBHTCS
HCBOSMOXHBIM BOCCTaHOBHTH COJEpXKaHHE MEPCOHAIBHBIX JAaHHEIX B HHPOPMAIIHOHHOH cHCTEeMe
TICpCOHAIPHBIX IAHHEIX PAOOTHHKOB H (W) B PE3yIIbTATE KOTOPBIX YHHYTOKAIOTCS MaTepHaIbHBIE
HOCHTETH [IEPCOHANBHBIX AHHBIX PaGOTHHKOB (II. 8 cT. 3 DenepanbHOro 3akoHa ot 27.07.2006 N
152-®3);

00€3IMYMBAHNE TIEPCOHATBHBIX JAHHEIX - AEHCTBUSI, B pE3yNbTATe KOTOPBIX CTAHOBHUTCS



HCBO3MOXHBIM 0€3 MCIIOJIB30BAHMS [OMOTHUTELHORN MH(OPMALNH ONpeIenTh NPHHAAIEXXHOCTh
TIEPCOHABHBIX NaHHBIX KOHKPETHOMY pabotHuKy (1. 9 crT. 3 ®DenepansHOro 3axkona or 27.07.2006
N 152-03).

22. Ecm wHOE He ycTaHOBIEHO TpynoseM komexcom P, ApYrumu  denepanrsHpIMu
3aKOHAMH, IPH 3aKTIOYEHAHN TPYIOBOTO IOTOBOpa JIALO, HOCTyMalomee Ha paboTy, IpeXbABISET
paboTonareo:

TIacTiopT MK MHOM JOKYMEHT, YIO0CTOBEPSIOLHit JHYHOCTE;

TPYROBYIO KHWDKKY, 38 MCKIIOYEHHEM CITyYacB, KOTa AOTOBOD 3aKIIFOYAEeTCs BIIEPBHIE, MU
paboTHHK mocTymaer Ha paboTy Ha yciaoBusX COBMCCTUTENILCTBA, MM TPYHOBasl KHIKKA y
PabOTHHKA OTCYTCTBYET B CBS3H C ee YTPaTOH, IOBPEXKIEHHEM HITH [0 ADYTHM [IPUYUHAM;

CTPax0oBOE CBHIETENIHCTBO 00S3aTENLHOI0 IIEHCHORHOTO CTpaxOBaHUs;

AOKYMEHTBI BOMHCKOTO y4YeTa - JUIs BOCHHOOOS3AHHEIX 1 JIAL, MOJUICKAIMUX NPH3BIBY Ha
BOCHHYIO CITykK0Yy;

AOKYMEHT 00 00pa3oBaHuy U (HTH) KBAIN(UKAIMY HITM HATAYAN CTICIIHATEHEIX 3HaHUii - mpu
TMOCTYIIICHUH Ha paboTy, TPeOYIOILYIO CHeNHATbHBIX 3HAHMH FIH CIIEUATBbHOM ITOITOTOBKH,

AOKYMEHTEI O IIPOXOXACHUM HMPEABAPUTENHHOTO MeHITHHCKOr0 OCMOTpa IIPY HOCTYIIJIEHUN
Ha paboTy M HEePHOMMYECKHX METHUITAHCKIX OCMOTPOB, B IICPUOJ ICHCTBHS TPYAOBBIX OTHOIIEHHL:;

AOTIOJHUTEIIbHBIE MTOKYMEHTHI - B OTHEIBHBIX CllydasX, MPeIyCMOTPeHHBIX TpymoBBIM
Konexcom P®, unsiMu denepansupivu 3aKoHamH, yxkasamu Ilpesunenta P® u mocraHoBIeHHSIMU
ITpaBuTenscra PO;

COrnacne Ha 00pabOTKY IEPCOHANBHBIX JAHHBIX (mputoxenme 1 «k HaCTOSIIEMY
[Tonoxenwuro).

2.3. CocTaB mepcoHaNbHBIX NAHHEIX paboTHHKaA:

- pavmnus, ums, OTYECTBO,

- TOII, MECAIl, 1aTa, MECTO POXKIEHHUSL,

- TPaXXJaHCTBO;

- o0pa3oBanue;

- CBSZICHUS O TPYJOBOM U OOLIEM CTaxe;

- CBCIICHUA O TIPEABIAYLIEM MECTE PabOTEL,

- CBEJICHUS O COCTaBE CEMBH;

- IaCIIOPTHEIE NaHHBIE;

- CBEICHUS O BOMHCKOM YYETE;

- CIIELIHAIBHOCTB,

- 3aHMMaeMasl 10JIKHOCTb,

- 4JIpeC MeCTa XKHUTEILCTBA,

- IOMaIiHui Tenedo .

2.4. B Vupexnennu cosnaorcs u XPaHiTCs CICAYIOUIME IPYNIBI KaApOBBIX JOKYMEHTOB,
COLEPKAIINE NAHHBIE O PAOOTHHKAX B €MHAIHOM HIIH CBOJHOM BH/IE:

2.4.1. JlToxyMenTsI, comepixarmue [ICPCOHANIBHEIC IaHHbIE pabOTHHKOB:

KOMIIIEKCEl IOKYMEHTOB, CONPOBOXXIAIOIIUE IIPOLIECT O()OPMIEHHS TPYNOBBIX OTHOIIEHHUI
[IpH IpHEME Ha paboTy, EPEBOIE, yBOTBHEHHH;

TIONTMHHUKA ¥ KOITMH [PUKA30B (PacIOpsIKEHHIR) 110 Kajpawm;

JUYHBIC IeNa ¥ TPYJOBBIE KHUKKH;

- OCHOBAHH K IIPHKA3aM I10 ITYHOMY COCTABY;

- KoMK JOKYMEHTOB 006 00pa30oBaHuUu;

" PC3YNLTATBl MEIMIMHCKOrO OOCNENOBAHMS HA HPEAMET TOTHOCTH K OCYIIECTBIIEHHIO
TPYAOBBIX 00S3aHHOCTEIH;

- Gororpaduu u unEle cBeneHuS, OTHOCAIUECS K IEPCOHALHBIM JAHHBIM PaGOTHUKA;

- KOIHMH OTYETOB, HANPABIAEMBIX B IOCYJAPCTBEHHBIC OpraHbl CTATHUCTHUKH, HAJIOTOBLIE
HHCIICKIIMH, BBIIECTOSINNE OPraHbl YIPABIECHUS H IPYrHe YUPEXKIECHHUS.

2.5. JlanHnie AOKYMCHTBI SBJISIOTCS KOH(DUICHIUAILHBIMUA, Pesxim KOH(UIEHIINATHFHOCTH -



IICPCOHAJIBHBIX NAHHBLIX CHUMAeTCS B clrydasax OGCSHH‘II/IBaHI/IH HIIX TI0 UCTEYECHHH 75 JieT CpoKa
XPaHEHMs, €CIIK HHOE HE OIIPENCICHO 3aKOHOM.

3. OBSI3AHHOCTU PABOTOJATEJIS

3.1. B memsax obecmeuenus IIpaB M CBOOOJ YeOBEKa U rpaXxJaHuHa paboTomaTelb ¥ ero
IPEACTAaBUTENIN TIpH  OOpabOTKE MNEPCOHANBHBIX JAHHBIX paboTHHKa 006s3aHEl COGIIOATH
CIenyromue obIue TpeOGoBaHuS:

3.1.1.  O6paboTka IEePCOHANBHBIX  MAHHEIX pabOTHHKA  MOXET  OCYIIECTBIATHCS
HCKIIOUMTEIBHO B IEISIX OOECTIEYEHHS COONIONCHHS 3aKOHOB M HHLIX HOPMAaTHBHBIX NPaBOBBIX
aKTOB, CONEHCTBHS DPabOTHHKAM B TPYHOYCTDOMCTBE, OOYYeHHMH ¥ NPOABMXEHHH MO ciryxOe,
obecIeYeHus TMIHO} Ge30macHoCTH PabOTHUKOB, KOHTPOJISA KOTHYECTBA H KAYECTRA BBIIIOJTHSIEMOMN
PaboThI U 06ecIeuen s COXPaHHOCTH HMYILECTBA.

3.1.2. TIpu onpenenennn o6bemMa u conepkanns 0OpabaThIBAEMBIX MEPCOHANBHBIX TAHHBIX
paboTHHKa paGOTONATENs MOMKEH PYKOBOICTBOBATHCS Koncrurymmeit Pocentickoit ®enepanmm,
Tpynosem kozekcom Poceutickoit Denepanum i HHbIME denepansasIMu 3aK0HAMH.

3.1.3. Bce mepcoHaNbHBIE MaHHbIE paboTHHKA cleyeT mony4ars y Hero camoro. Eciu
TICpCOHATIEHBIE TAHHEIC PAOOTHHKA BO3MOXKHO MOMYYHTH TOIBKO Y TPeTbe#l CTOPOHBI, TO paGOTHHK
ROKEH OBITH YBENOMIICH 06 5TOM 3apaHee W OT Hero JOJDKHO OBITH IOJNY4EHO MHCHMEHHOE
cornacue. PaGotonarens moimKeH COOBIUTD PabOTHHKY O HeJIsIX, MPEeIOaraeMbIX HCTOUHHKAX H
Crocobax MOMy9eHHs NEpPCOHANBHEIX IaHHBIX, 4 TAKXKE O XapaKTepe MOIEKAIINX MOIyIeHHIO
TICPCOHANBHEBIX JAHHBIX M IMOCIEACTBUAX OTKa3a pabOTHHKA JATh MHCHMEHHOE CorjlaCe Ha HX
IOy IeHHE.

3.1.4. PaGoTomarens He mMeeT npaBa IOJIy4aTh U oOpabaThIBaTh IIEPCOHAILHEIE JTaHHBIE
PabOTHHKA O €ro MOMHUTHYECKHX, PCTMTHO3HBIX U HHBIX YOEXKIEHUSIX U YaCTHOM Ku3uu. B ClIyJasx,
HETIOCPENICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYOBBIX OTHOUICHUH, B COOTBETCTBHH CO CT. 24
Koncrurynun Poccuiickoii Denepanuu paGoTORATENH BIpaBe II0JIy4YaTh ¥ 00pabaTeIBATh NaHHBIE O
YaCTHOH JKH3HHA PaOOTHHKA TONBKO C €r0 MIHCHMEHHOTO COTIIACHS.

3.1.5. PaGotomarens He umeer TpaBa IOJy4aTe M 0OpabaTHIBATE MEPCOHATLHBIE NaHHBIC
Pa0OTHHKA O €ro YWICHCTBE B OGIIECTBEHHBIX 06BEIHHEHUSX KTk €ro MpoQCorO3HOM NEATETFHOCTH,
38 UCKIIIOYCHUEM CITyYaeB, IPEMYCMOTPEHHBIX (heNepaTbHBIM 3aKOHOM.

3.1.6. Tlpn mpuHsATHE pelcHWUI, 3aTparuBalOINX HHTEPECH pabOTHHKA, paboTomaTels He
HMMECT IIpaBa OCHOBBIBATHCS Ha NICPCOHATBHBIX JAHHBIX PaGOTHHKA, IIOJIyYCHHBIX UCKIFOYUTEIHLHO
B PE3yJIbTATEe HX aBTOMATU3MPOBAHHON 06Pa0OTKH I SIEKTPOHHOTO Oy YeHHS.

3.1.7. 3ammra mepcoHANBHBIX NAHHBIX PabOTHHKA OT HENPaBOMEPHOrO WX HCIIOTb30BAHHS
WIH yTpaTBl JNOIDKHA OBITH oObecledeHa pabOTOmATENEM 3a CUET ero CPEACTB B IOPSIKE,
YCTaHOBIICHHOM (eliepalbHbIM 3aKOHOM.

3.1.8. PaGOTHHKM W WX IpPENCTABATENH NODKHEI GLITD O3HAKOMJICHBI IIOJI POCIHCH C
AOKYMCHTAMH TIPEANPHSTHS, YCTAHABIMBAIOIMME IOPSTOK 06paGoTKy NIePCOHAIBHBIX JTAaHHBIX
PabOTHHKOB, a TakxkKe 06 UX IpaBax U 06A3AHHOCTSIX B TOH obnacru.

3.1.9. PaboTHHKH HE JOMKHBI OTKA3BIBATHCS OT CBOKX IIpaB Ha COXPAHEHHE U 3AINUTY TAWHBL.

4. OBA3AHHOCTU PABOTHUKA
Pabotauk 06s13an:



4.1. Tlepemasate paGoTomarento wmmH ero TIPENCTABATEMIO  KOMIIEKC JIOCTOBEPHBIX
AOKYMEHTUDOBAHHBIX TEPCOHANBHEIX JAHHBIX, IIEPEUEHD KOTOPBIX yCTaHOBNEH TpymOBEIM
KoziekcoM Poccuiickoii ®enepanum.

4.2. CBoeBpeMeHHO B pa3yMHBIH CPOK, HE IPEBBIIAIOMKIA 5 JHEH, co00mAaTh paboTonaTe O
00 M3MEHEHHH CBOUX IIEPCOHAIBHBIX JAHHBIX.

4.3. PaGoTHHUK, OCYIIECTBIISIOMIMI 00paboTKy MePCOHAIBHBIX JaHHBIX, 00s3aH MoamucaTh
00513aTeNBCTBO 0 COGIIONEHNH KOH(HIEHIUATBHOCTH TIePCOHATBHBIX JAHHBIX (TpUIIOXKEHHE 2 K
Hacrosmemy [lonoxenwuro).

5. TIPABA PABOTHUKA

Pabotauk umeer npago:

5.1. Ha monuyro mHbOpMAHio o cBomX HICPCOHATIBHBIX NaHHBIX H 00pabOTKE 3THX JAHHBIX.

5.2. Ha cBoGoaHBIH GecraTHbIH AOCTYIl K CBOMM IEPCOHANBHBIM NaHHBIM, BKJIIOYAS IpaBo
Ha TIONMy4YeHHE KOmHMA JI0OOH 3ammcu, comepikarmeit [IepCOHAIbHBIE JaHHBIE COTPYAHMKA, 3a
HCKIIOICHHEM CIlydaeB, IPe/lyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoii Deneparun.

5.3. Ha pocTyn k MeIMIMHCKAM NaHHBIM C IIOMOINBIO MEIUIMHCKOTO CIENUATHCTA II0
CBOEMY BBIOODY.

5.4. TpeGoBath HMCKIIOUECHHS MM HCIpPABIEHHS HEBEPHBIX WM HEMOJHBIX [MEePCOHAIBHBIX
JIAHHBIX, @ TaKXKE NaHHBIX, 00PaOOTAHHBIX ¢ HApYIIEHHEM TPeGOBaHHIL, OIIPENIEIEHHBIX TPYIOBLIM
3aKoHomarenbCTBOM. Ilpm oTkase paGoromaTenss WMCKIIOYHATL KITH UCMIPABUThH TEPCOHAIbHBIE
AaHHBIC COTPYJHHMKA OH MMEET IpPaBO 3asBUTH B IMCHMEHHOM ¢opme paGoromaremo o coem
HECOIIACHH C COOTBETCTBYIOIIMM OOOCHOBAaHHEM TAKOTO HECOTIACHS. [Tepconansurie naHHBIE
OLCHOYHOIO XapaKTepa COTPYIHHK HMMEET HpaBO IOMOJHHTDH 3asBJICHUEM, BBIPAXKAIOIIAM €ro
COOCTBEHHYIO TOUKY 3pEHHS.

5.5. TpeboBaTe wu3Bemenus paboTomarTeneM Bcex JIMII, KOTOPBIM paHee OBLIM COOOINECHEI
HCBEPHBIC MIIM HENONHBIC [EPCOHANBHBIE JaHHBIE COTPYLHHKA, 060 BCEX NPOU3BEICHHBIX B HUX
HCKITIOUEHHUSX, UCTIPABIICHUSX WM JOIOIHEHHUSX.

5.6. Ob6xanoBare B cyn Ji0GsIe HEIIpaBOMEPHbIEC NEHCTBHS WM Oe3meiicTBre paGoTonaTes
TIpH 00paboTKe U 3allKTE €T0 MePCOHATBHBIX JAHHBIX.

59 OHpC,ZICJISITB CBOHUX IPEICTAaBUTENCH IS 3alllUTHI CBOUX IICPCOHAJIBHBIX JAHHBIX.

6. CBOP, OBPABOTKA U XPAHEHUE [MTEPCOHAJILHBIX JTAHHBIX

6.1. O6pa6oTka HepCOHAIBHBIX NAHHBIX paboTHEKa - mo6oe neiicTBHe (omepanus) wim
COBOKYITHOCTb NEHCTBHUI (OIeparinii), COBEPUIAEMBIX ¢ MCIOIb30BAHMEM CPEIICTB aBTOMATH3ALUN
HIH 0e3 HCIONB30BaHUS TaKHMX CPENCTB C TIICPCOHANBHBIMYI aHHBIMH, BKIIOYas cO60p, 3aImch,
CHCTEMATH3alHIO, HAKOIICHHE, XPaHEHHe, yTodHeHWe (OGHOBIEHHe, U3MEHEHHE), H3BIICYECHHUE,
HCHOJIp30BaHMe, TIepefady (PacmpocTpaHeHHe, IIPENOCTABIICHHE, JOCTyH), 00e3/IMYnBaHNE,
OII0KMpOBaHHe, yIaneHue, YHHUTOXEHHE NEPCOHATBHBIX JAHHBIX PaGOTHHKA.

6.2. Bce mepcoHambHBIE naHHBIE paboTHHKA clemyeT moydarsh y Hero camoro. Ecnm
HICPCOHANILHBIC IAHHBIE PAOOTHHKA BO3MOKHO IIOJIYIHTE TOIBKO Y TPEThEH CTOPOHEI, TO paGOTHHK
JOIKEH OBITh YBENOMIICH 06 3TOM 3apaHee H OT Hero JOJDKHO OBITH TOJTyYEHO ITUCHMEHHOE
coriacwue.




6.3. PaboTomarens momKeH COOBITUTS PabOTHHUKY O LeNsX, Mpe/IoNaraeMbIX HCTOIHUKAX 1
CMOCO0aX MOJNYYEHHS NEPCOHANBHBIX NAHHBIX, 4 TAKKe O XapaKkTepe MOUIEKAIKUX MOIYYEHHIO
TICPCOHATIBHEIX JAHHBIX M IOCIEACTBHAX OTKa3a PaGOTHHKA JaTh IHCHEMEHHOE COorJlacHe Ha HX
IOy 4EeHHE.

6.4. PaGoTHUK NPEACTaBIAeT paboTONATEIO AOCTOBEpHBIE CBeNeHMs O cebe. PaGoTtomarens
[IPOBEPACT OCTOBEPHOCTH CBEJCHHH, CBepsis JaHHELE, IPEACTABICHHBIE PAaOOTHHUKOM, C
HMEIOIMHCS Y paboTHUKA JOKyMeHTamu. IIpencrasnenue PabOTHUKOM IOJTIOKHBIX JTOKYMEHTOB
MK JIOKHBIX CBENEHUH IPU IOCTYIUIEHHH Ha paboTy SBISETCS OCHOBAHHEM JUIS pacTOpPIKEHHUS
TPYZOBOTO JIOTOBOPA.

6.5. JIuanoe neno paboTHHKA 0(hOPMIISETCS TTOCITe U3AHHS [IPUKA3a O npueMe Ha paborTy.

6.5.1. Bce TOKyMeHTBI TMYHOTO [e)1a MOAIHBAIOTCS B 001103kKy 06pasia, ycTaHOBIEHHOTO Ha
npeanpusaTiy. Ha Helt ykasbiBaroTcs hamMums, uMs, 0T9ecTBO paboTHHKA, HOMED JITYHOTO [eNa.

6.5.2. Bece IOKYMEHTEI, IOCTYIAIONME B JTHIHOE ACJI0, pacIloaraloTcs B XPOHOJIOTHYECKOM
Topsiyke. JINCTBI IOKyMEHTOB, IOAIATEIX B JTHYHOE JEN0, HYMEPYIOTCA.

6.5.3. Jluunoe nmemo BemeTca Ha IMPOTSHKCHUN BCEH TPYHOBOM IEATEIBHOCTH paboTHHKA.
V3MeHeHUs, BHOCHMBIE B JIMYHOE NEN0, HOIDKHBI OBITH IOATBEPIKIEHEI COOTBETCTBYIOIIUMH
JIOKyMEHTAaMH.

7. IIEPEJTJAYA ITEPCOHAJIBHBIX JTIAHHBIX

7.1. Tlpu mepenave IepcoOHANBHBIX NAHHBIX paboTHuKa pabGoTomaTens MOKEH COBTIONATH
Clieyromye TpeGoBaHUS:

- HE COO0ILIaTh IepCOHANBHBIE NaHHEIE PaGOTHHKA TPEeThE CTOpPOHE 6€3 NHUCHMEHHOIO
COrIacus pabOTHHKA, 3a HCKITFOUEHHEM CIIYYaeB, KOTIa 5TO HEOOXOJIMMO B IEJISIX IPERYIPErKICHHAS
YIPOSBI JKU3HH M 3/I0POBBIO PAOOTHHKA, a TAaKXKe B CIIydasX, YCTAHOBJICHHDIX benepansHEM
3aKOHOM;

= "HE COO6IlIaTB IIEpCOHAJIBHBIC JTaHHBIC paGOTHHKa B KOMMEpYECKHUX IelIIX 0e3 ero
IIHCBMEHHOI'O COTJIACHS;

- HPCAYIPEUTE JIHL, IONYYAIOMHUX NEPCOHANbHEIE IaHHblE PaGOTHHKA, O TOM, 9TO 3TH
ZAHHBIC MOTYT OBITh HCIIONB30BAHBI JIMIIb B LENSX, I KOTOPBIX OHH COOOILIEHBI, H TPe6OBATH OT
9THX JIUII HOATBEPXAEHHS TOTO, YTO 3TO NPAaBUIO cobmoero. Jluna, IIOJTyYaroIlKe MEPCOHAIBHEIE
JaHHBIC pabOTHHKA, O06s3aHBI COGMIONATH KOH(HAEHITHANBHOCTS, HanHOoe moONOXKEHHE He
PaclpOCTPaHSIETCs Ha OOMEH MePCOHATBHBIMU JAHHBIME PaGOTHHKOB B MOPAIKE, YCTAHOBIEHHOM
benepanbHBIME 3aK0HAMY;

- paspematre OOCTyo K IIEPCOHATIBHBIM  JTAaHHBIM pa6OTHI/IKOB TOJIBKO CIIEMUAIILHO
YIIOJTHOMOYE€HHEIM JIdnaMm, Mpu 3TOM yKa3aHHBIE JHUIla AOJIDKHBI UMETH IIPaBO II0JIy4aTh TOJIBKO TE€
IIEPCOHATIBHBIE aHHEBIE paGOTHI/IKa, KOTOpEIC HeO6XOI[I/IMI>I JJIA  BBIIIOJTHEHUS KOHKPETHBIX

DyHKIMi;

- HC 3alpamnBaTh I/IH(I)OpMaHI/IIO O COCTOSIHMHM 310POBBS pa6OTHI/IKa, 3a HCKIIIOYEHUEM TEX
CBClICHI’IfI, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBIIIOJIHEHHUS pa6OTHI/IKOM Tp}’IIOBOﬁ

byHKIHH;

- TICpeNaBaTh MepCOHANbHBIE NaHHBIC PabOTHHKA NPENCTABHTENAM PaGOTHHKOB B HOpsIIKE,
ycTaHoBneHHOM Tpynosem xomexcom Poccuiickoit @eneparuu, u OrPaHUYMBATE 3Ty HHGOPMALIUIO



TOJIIBKO TEMH ME€PCOHAILHBIMHA TAHHBIMHU paboTHHKa, KOTOpbIe HEOOXOMMMBI [ BBINOTHEHHS
YKa3aHHBIMU NPENICTABUTEISIMA HX (YHKITHIL.

8. IOCTVYII K IEPCOHAJIbHBIM HAHHBIM PABOTHUKA

8.1. BHyTpeHHuit JOCTYII (IOCTYII BHYTpH Yupexnenus).

IIpaBo moctyna x mepconansasmM JAHHBIM paOOTHHKA UMEFOT:

- IUPEKTOp YUpexneHus:;

- CIICIHAJIMCT OT/esIa KaIpoB;

- 3ABEAYIOIIUE OTHENECHUAMH (NOCTYH K JIMYHBIM AaHHBIM TOJIBKO pabOTHHKOB CBOEro
OTZEJICHHS) IO COTTIACOBAHMIO C AUPEKTOPOM Y UPEKAEHHS;

- COTPYIHMKH OyXTalNTepUH - K TeM ABHHBIM, KOTOPBIE HEOOXOMMMBI IS BBIIOJIHEHHS
KOHKDPETHBIX (pyHKITHIA;

- CaM pabOTHHK, HOCHTEh NaHHbIX.

8.2. Baemnumii JOCTYII.

Ilepconansuble nanuble BHE OPraHM3alliil MOTYT IPEACTABIIATHCS B TOCYyIapCTBEHHEIE H
HETOCYyTapCTBeHHEIE (hyHKIMOHAILHEIE CTPYKTYDHI:

- HAJIOTOBEIE HHCIIEKITHH,

- IPaBOOXPAHHUTETBHEIE OPTaHEL,

- OpTaHbl CTATHCTHKH,

- CTPaXOBEIE areHTCTBA;

- BOGHKOMATBI;

- OPTaHbI COIMANBHOTO CTPAXOBAHMSL;

- ICHCHOHHBIE (hOHIIBI;

- LIONPA3NICIICHHS MyHHUIUIIATBHBIX OPTaHOB YIIPaBJICHHS.

8.3. Jlpyrue opranusanum.

Ceenenns o paGoTHuKe (B ToM umcre YBOJICHHOM) MOTYT GBITH HpPEHOCTABIICHEI JIpyroi
OpPTaHHM3allud TOJBKO C MHUCHMEHHOIO 3anpoca Ha OJaHKE OpraHM3amuH C IPHIOXKEHUEM KOIUH
3asBIICHHS pabOTHHUKA.

9. 3AIIINUTA IIEPCOHAJILHBIX AAHHBIX PABOTHUKOB

9.1. B nemax o6Gecrneuens COXPaHHOCTH M KOH(HUIEHIHAILHOCTH IIEPCOHAIBHBIX aHHBIX
pabOTHHKOB Yupexnenus Bce OIepanu 1m0 0hopMIIEHHIO, dopmuposanmo, Benenuio u XPpaHEHHIO
JaHHOH HMH(OPMAIINK  JOIKHEI  BBIIOMHATHCS TOJIBKO  CHENMANCTOM — OTAeNna  Kaapos,
OCYMICCTBIAIOMEIM JaHHYIO paGoTy B COOTBETCTBHH CO CBOUMHU CITyXKeOHBIME 00S3aHHOCTSIMH,
3a(QUKCHPOBAHHBIMIE B €T0 JOKHOCTHOM HHCTPYKIIHY.

9.2. OTBeTH Ha MHCHMEHHbIE 3arpOChl IPYTUX OPTaHU3alWi U yUpEKIeHHit B IIpenenax ux
KOMIICTCHIIMY W HpPEOCTABICHHBIX MONHOMOYHH NaioTcs B MHUCEMEHHOM ¢GopMe Ha 6aHke
UPCMIIPUATHS. X B TOM 0ObeMe, KOTOPHIA MO3BONSET He pasriamare H3JHINHUE  06BeM
[ICPCOHANBHBIX CBEJICHUH 0 pabOTHHKAX Vupexnenus.

9.3. llepenava undopmanym, CONEPXKAIIEH CBEACHHUS O NEPCOHAIBHBIX JAHHBIX paboTHHUKOB
OPraHusanmu, mo tenedoxy, Qaxcy, SJICKTPOHHOH IOYTE 6€3 MUCEMEHHOTO0 COrIACHS paboTtHuKa
3afpeniaeTcs.

9.4. JIndnble Nena M JOKyMEHTHL, COACPXAIHE ICPCOHANBHBIE TaHHbIE PAGOTHHKOB, XpaHsITCS
8 sanuparomuxcs wkadax (ceiidax), obecneunBarommx 3alATy OT HECAaHKIHOHUPOBAHHOI'O
J0CTyTa.

9.5, HepCOHaJ'IBHBIe KOMITBIOTEPEI, B KOTOPBIX cozepixkarcs II€pCOHAJILHBIE JaHHBIC, OOJIXKHBI
OBITH 3alIUIICHBI mapoJsiMmu J0CTyIIa



10. OTBETCTBEHHOCTD 3A PA3IJIAILIEHUE NMHO®OPMAIIUH,
CBA3AHHOU C ITEPCOHAJIbHBIMU JJAHHBIMU PABOTHHK A

10.1. Jluna, BHHOBHEIE B HApYIIEHHH TMOTOXCHHMIA 3aKOHOJaTeNnbCcTBA P® B ob6mactm
IICPCOHANBHBIX NAHHBIX NPU OOPabOTKE MEPCOHANBHBIX MAHHBIX paboTHHKa, MPUBIEKAIOTCS K
JUCHUIUIMHAPHOM M MaTepHalbHOM OTBETCTBEHHOCTH B IOPAZIKE, YCTAHOBIEHHOM TpymOBBIM
KoniekcoM PO u uHBIME (eiepanbHEIME 3aKOHAMH, a TaKKe IIPUBJIEKAIOTCS K aMHHUCTPATUBHOIM,
IPAXIAHCKO-IIPABOBOM  MJIM  YTrOJIOBHOM OTBETCTBEHHOCTH B IIOPSAAIKE,  YCTaHOBIEHHOM
denepanbHBIME 3aKOHAMH.

10.2. MopaneHslii Bpes, NPHUINHEHHBIH PabOTHUKY BCIICICTBHE HADPYINEHHS €ro IIpas,
HapyIeHUs NPaBUII 00pabOTKM MEPCOHANBHBIX MAHHBIX, a TAKKe HecoOmoaenns TpeGOBaHMH K
3alUTe TIEPCOHAIBHBIX NAHHBIX, YCTAHOBNEHHBIX DenepansubM 3akoHOM 0T 27.07.2006 N 152-
D3, MOAEKUT BOIMEIIEHHIO B COOTBETCTBUM € 3aKOHOJATEILCTRBOM P®. Bosmermmenne MmopansHOro
BpC/ia OCYIMIECTBISECTCA HE3aBHCHMO OT BO3MEIICHHS HMYIIECTBEHHOIO Bpella M IOHECEHHBIX
PabOTHUKOM YOBITKOB.



[Mpunoxenue 1
K ITomoxennio 06 o6paGoTke u 3ammTe HEPCOHATLHBIX
JaHHBIX paOOTHHUKOB

COI'JIACHE
Ha 00pabOTKy MePCOHATBHEIX JAHHBIX

A,

3

(bamums, UMs1, OTUECTBO)
B COOTBETCTBHH CO craThelt 9 PenepanbHoro 3akoma or 27 wmrons 2006 T. Nol52-®3 «O
NEPCOHANLHBIX TAaHHBIX» B IEJAX:

- 0becriedeHns COOIIOICHNS 3aKOHOB B HHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB;

- 3AKIIFOYCHUS ¥ PETyTUPOBAHUS TPYAOBBIX OTHOIIEHUH M HHBIX HEMOCPEACTBEHHO CBA3AHHBIX
C HUIMH OTHOIIIECHHI;

- OTpaXXeHus1 HH(YOPMAILMHK B KaJPOBBIX JOKYMEHTAX;

- HAYHCJICHUS 3apa0OTHOM IIJIaThI;

- MCHUHCIICHHS M YIUIATBI MPEAYCMOTPEHHBIX 3aKOHONATENhCTBOM P® Hanoros, cGopoB u
B3HOCOB Ha 0053aTeIbHOE COLUANBHOE U IEHCHOHHOE CTPAXOBAHHE;,

- INPEACTaBIeHHs pabOTOJATENIEM YCTAHOBJIEHHON 3aKOHONATENHCTBOM OTYETHOCTH B
OTHOIICHUM (HU3UYECKUX JIMI, B TOM 4YHCIE CBEICHHUI IEePCOHM(UIINPOBAHHOIO y4eTa B
Ilencuonnslii Gonn P®, cBenenwnit mogoxomauoro Hamora 8 ®HC Poccun, ceenennii B ©CC PO;

- IPCOCTABIICHNS CBENCHHUH B OaHK [ 0OopMIIeHHs GaHKOBCKOM KapThI M IIEPEUHCIIEHAS Ha
Hee 3apabOTHOM ILIATEL;

- IPCROCTaBJICHH CBEICHUM TPEThUM JMIaM Ay ohopmienus momuca JIMC;

- IPEIOCTABJIEHUS HAJIOTOBBIX BEIUETOB;

- obecrieueHns Moeii 6e30MacHOCTH;

= KOHTPOJIS KOJJMYECTBA M KaYeCTBA BBIIOJIHAEMON MHOM paboTHI;

- obecreYenns COXPaHHOCTH UMYIIECTBA pabOTOHATES

Jal0 corJiacue
MyHHIUIIATPHOMY ~ YYPEXICHUIO  JONOJNHHUTENBHOIO  00pasoBaHus  «JIeTCKO-FOHOmIECKAs
crnopruBHas mkona» I'O «Ilocenok Arumuckoe» (mamee — YupexxneHme), PAaCIIOIOKEHHOMY II0
azpecy: 3abalikanbCkuil Kpaif, AruHCHI paiioH, IIT.ATHHCKOE, ymuna Komcomonbckas, 20 Ha
ABTOMATH3HPOBAHHYIO, & TAKKe 0e3 HCIONb30BAHUS CPEICTB aBTOMATH3AIUH 0OPaGOTKY MOMX
TIEpCOHANBHBIX NAaHHBIX, 2 MMEHHO COBEPIICHHUE JIEHCTBHUIM, IPEyCMOTPEHHBIX IIyHKTOM 3 CTATHH 3
DezepanbHOro 3akoHa 0T 27.07.2006 Ne152-®3 «O mepcoHaNBHBIX JAHHBIXY.

llepeyens MOMX IIepCOHANBHBIX JAHHBIX, HA 06PabOTKY KOTOPBIX S IAIO COTJIACHE:

- aMHITHSL, UMS, OTYECTBO;

- I10JI, BO3pAcCT;

- TOJ, YHCJIO, 1aTa ¥ MECTO POXKICHHMS,

- ACIIOPTHBIC JaHHEIE,

- 4/IpeC PETUCTPALMH I10 MECTY JKUTEIBCTBA M apec (PaKTHIECKOTO IPOKUBAHHS,

- HoMep Tene)oHa (TOMAIIHIN, MOOUIILHEL);

- JaHHbBIE NIOKyMEHTOB 00 00pa3oBaHWH, KBaTH(HKAIMH, IIPodeCCHOHATBHOM IOATOTOBKE,
CBEIICHUSI O MOBHIIICHUN KBaTH(DUKAIHH;

- CEMEHHOE IONIOXKCHHUE, CBENCHHS O COCTABE CEMBH, KOTOPhlE MOIYT MOHAJOGHUTHCS
paboTozmarenio IUis TPemOCTaBIeHHS MHE JBIOT, [IPETyCMOTPEHHBIX TPYMOBBIM M HAJIOTOBBIM
3aKOHOJATENhCTBOM;

- OTHOIIICHWE K BOMHCKOM 00S3aHHOCTH,

- CBEJICHUS O TPYAOBOM CTaxe, IPEABIIYIIHX MECTaX paboThl, JOXOAAX ¢ MPEABITYIIAX MECT
paboTEI;



- CHUIJIC;

- IHH;

- HHQOpMAIHA O IpUeMe, MEPEBOJIC, YBOIBHEHHH ¥ HHEIX COOBITHSX, OTHOCSINUXCSI K MOEH
TPYIOBOH JEATENBHOCTH B Y UpeKICHHH,

- CBEJICHUSI O JI0X0MaX B YUpEKICHUN,

Taxxe 51 naro cornacue ua:

- BKIIOYCHHC B  OOIICNOCTYNHBIE HCTOYHHKH TEPCOHANBHBIX  IaHHEIX CIICIYFOIIHX
IICPCOHANBHBIX NAHHBIX: (haMUITHH, HIMEHH, OTIECTBA, TOJa MECSIIa, [AThI POXIICHHUS;

- TONYICHHE MOMWX MEPCOHAIBHBIX NAHHBIX O IPENBIIYINAX MECTax paboTel U mepmomax
TPYZOBOH NEATENLHOCTH OT TPETHHX JIHI C ENbIo c60pa MHPOPMAIlHE O MOEM TPYIOBOM OMBITE;

- Hepelady MOMX NEPCOHATBHBIX NAHHBIX MPOBEPSIONIAM OPraHAM IIPU HX 3aIpoce C IeIbIo
OCYIIECTBIICHUS IPABOOXPAaHUTEIbHBIX ()yHKIIHIA;

- Tepeaty MOUX MePCOHANBHBIX NAHHBIX KPEAUTHBIM OPTaHH3AHAM [IPH HX 3aIpoce C MEbI0
cO6opa HHGOPMANUHY IUTS BEIIAYH MHE KpeauTa;

O6  oTBercTBeHHOCTH 32 AOCTOBEPHOCTE  NPEIICTABNICHHBIX  CBEICHHH MpenyIpexIeH
(mpenynpexnena).

Hacrosmee  sasenemwe  geiicrByer  Ha IICPHONl 110 HCTEYCHMS CPOKOB XPaHEHHS
COOTBETCTBYIOMIEH HH(OPMANMM HIH JOKYMEHTOB, COJEpIKAIIHX YKa3aHHyI0 HH(pOpPMAIHIO,
OTPEACIIEMBIX B COOTBETCTBUH C 3aKOHONATENLCTBOM Poccmiickoit deneparuy.

OT3BIB 3aSBICHHS OCYINECTBISIETCS B COOTBEICTBHH G 3aKOHOIATENbCTBOM Poccuiickoit
@eneparuu.

« » 20 1

IIO/INTUCH (©.1.0.)
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Ipunoxenune 2
K [Tonoxenunto 06 06paboTke u 3ammuTe
MIEPCOHANBHEBIX JaHHBIX

Tunoroe 06s3aTe/1bCTBO PAGOTHHKA MyHHIMNIAILHOTO YUpeRAeHHs JOMOJTHUTEILHOT0
obpaszoBanns «/leTcKko-roHOmecKas criopTHBHAs mKoaa» I'O «Ilocerok ArHHCKOEY,
OCYIECTB/IAIOMEr0 06padoTKy NepCcOHAIBHBIX JaHHBIX, 0 COOIIOICHAN
KOH(HIEHIHAJIbHOCTH MEePCOHATBHBIX TAHHBIX

A,

>

(pamunust HMST OTYECTBO MOJTHOCTHIO),

ABIASICH PabOTHMKOM MYyHHIMIAIGHOIO YUPEKICHHS IOMOMHUTEILHOTO obpa3zoBanus «JleTCKO-
ToHOMIecKas crnopTuBHas mKoiay 'O «Ilocenok ArmHCKOe» M HEMOCPEICTBEHHO OCYIIECTBIISISA
00paboTKy IE€PCOHANBHBIX JAaHHBIX O3HAKOMIICH (-a) ¢ TpeboBaHMAMH TIO COGJIONEHHIO
KOHQHIEHIMANTEHOCTH, 06pabaThIBAEMBIX MHOIO IIEPCOHATBHBIX TAHHBIX CYOBEKTOB EPCOHATBLHBIX
J@HHBIX, M O00S3yIOCh B Cllydae PACTOPKEHHS CO MHOH TpYHOBOTO JIOTOBOpA, MPEKPATHTh
00pabOTKy NepCOHANBHBIX MNAHHBIX, CTAaBIIMX MHE W3BECTHBIME B CBS3H C UCIIOTHEHHEM
JOJDKHOCTHBIX 00S13aHHOCTEH.

I o3Hakomien (-a) ¢ mpeayCMOTPEeHHOH NEHCTBYIOMIMM 3aKOHOJIATENBCTBOM Poccwuiickoit
Qezepaniyi  OTBETCTBEHHOCTBIO 33 HAPYIIEHHS HENPHKOCHOBEHHOCTH YACTHON SKIBHH K
YCTAQHOBJICHHOI'O0 3aKOHOM IIOpsfaKa cOopa, XpaHEHHs, HCIIONB30BAHUS WM pacnpocTpaHeHHUS
MH(OPMAIMH 0 rpaxkIaHax (MepCOHANBHBIX JAHHBIX).

(bammTHs EMS OTYECTBO MOTHOCTHIO)

(macmopTHBIE TaHHEIE)

(ampec perucTparum)

« » 20 X

(moamucek) (pacmudpoBKa HOAIIHCH)
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